ERASMUS FOR STUDY

UNIVERSITA CALL FOR APPLICATIONS
DI PAVIA
A.Y. 2024/25
INSTRUCTIONS TO APPLY
Step 2
IMPORTANT NOTES

- The application must be submitted by 22 February 2024 at 1 p.m. and requires final approval by the
International Mobility Unit. We, therefore, invite you not to start filling in your application close to the deadline.
Any problems reported on the day of the deadline may not be resolved in time for the submission of the
application

- Once your application has been submitted and approved, it cannot be changed. Please pay particular attention
to the data you enter and any attached documents.

- Only language certificates can be attached to the application, as stated in the call for applications. Any other
attached documents will not be taken into consideration

TECHNICAL NOTES ABOUT MOBILITY-ONLINE

- To edit a section click on "Forward to update"

- To confirm a change click on "Update”

- To return to the main screen click on "Back/Back to the general overview"
- The step is complete when the tick box turns green




1) After completing the first part of the application you have received an email from noreply@unipv.it with the
subject line "COMPULSORY registration for Erasmus for Study for a.y. 2024/25" (also check your spam) to
complete your application in Mobility-Online. Please follow the instructions below carefully.

By clicking on the link received by e-mail, you will be able to access your personal page in Mobility-Online.
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Password Password-Input at next page

Login Forgot your password?

For 550 please use the following link for direct logen

-

2) Then click on “Login”, and you will be redirected to this page, where you will have to enter your University
credentials (tax code and password).
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The High-End Standard Software for the web-based management of international educational cooperation and all types of academic mobilities,
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3) You'll find here the next steps to follow.
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Online registration
(¥)  Personal data completed Complete personal data
Please indicate your language competences here.

Application submitted for approval

Application completed
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4) Click on "Complete personal data" and check the data already entered, completing, or correcting them if
necessary. To confirm the data entered, click on "Update personal details".
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5) Click on “Back to general overview” to return to the main screen.

@ Action successful!

Record updated

Back to general overview

6) You can now enter any language certificates you hold by clicking on “Language competences”.
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Online application | 13/02/2023 Shew spplcation @
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Personal data completed 1 24/01/2023 [ Complete personal data @
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Application submitted for approval
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Application completed

7) OPTION 1: You do not have a language certificate.

Click on "Forward to update”, select "No" and tick "I confirm that I entered all necessary data, and my data is
correct”. Then click on "Update".




ATTENTION - If you do not have a language certificate or do not belong to one of the cases of exemption indicated
in art. 7 of the call for applications, remember that you must register for the language assessment tests organised
by the CLA (http:/cla.unipv.it — section "Erasmus+ Linguistic Assessment") by noon on 23 February 2024.

Apphcations vulgoing (ID - 1395268) update

| Back || Update |

D0 you have a language certificate? () ves (8) po =
| BFWARE:  you do not have any valid lanquage certficate andfor do not fall under the cases of the exemption provided far in Artsce 7 of the call for
| applications, you must register for the language tests arganized by the UNIPV Language Certre - hitp:/fcla.unipw.it (section "Erasmus+ Linguistic
Assessment”),

1corfirm that I entered all necessary data and my data is correct. [ =

Back || update

8) Then click on "Back" to return to the main screen.
Then click on "Enter confirmation” to confirm your application.

oo Hecessary steps Direct access via following nk
= Before the mobiity a6
Online application ” 13/02/2023 Show agplication
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|

(B  Aplication submitted for approval
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9) Click on "Forward to update", tick the box "I confirm that I am ready to submit the application for approval”
and then click on "Update".

Applications outgoing (ID = 1395268) Update
‘ Back || Update |
Internal information
1 confirm that I am ready to submit my application for approval. -
| Back || update |

10) Click on "Back" to return to the main screen.

A few minutes after sending it, you will receive an e-mail from noreply@unipv.it with the subject "Application
received Erasmus for Study for a.y. 2024/25" (also check your spam) informing you that we have received your
application and that it will soon be checked by the International Mobility Unit.

11) As soon as your application has been checked by the International Mobility Unit, you will receive an e-mail
from noreply@unipv.it with the subject "Application completed Erasmus for Study for a.y. 2024/25" (also check
your spam) confirming that your application is complete.

Attached you will find the print version of your application. The e-mail will also be sent automatically to your
international mobility coordinator.

You can also view the confirmation on your Mobility-Online page (green tick on “Application documents checked
and marked by International Office as complete”).
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Online application 13/02/2023 Show apglication
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http://cla.unipv.it/

12) OPTION 2. You own language certificates acquired after 1 January 2021 and included among those provided
for in the notice (https:/internazionale.unipv.eu/wp-content/uploads/2024/01/Allegato-II-Tabelle-esoneri-con-

certificati-ed-elenco-corsi-2024-25-ITA-ENG.pdf).

Click on “Forward to update” and select “Yes”".
In this section, you can indicate all the languages for which you possess valid language certificates.

For each language, you will have to state whether or not you possess the certificate. If yes, you will have to

indicate the type of certificate and state whether it was obtained after 1 January 2021.
Once you have entered all languages’ information, click “Update”.

Applications outgoing (ID = 1395327) Update
| Back H Update ‘

Linguistic Competences
Do you have a language certificate? @ Yes O No *

BEWARE: if you do not have any valid language certificate andfor do not fall under the cases of the exemption provided for in Article 7 of the call for
applications, you must register for the language tests organized by the UNIPV Language Centre - http://cla.unipv.it (section "Erasmus+ Linguistic
Assessment").

Any English Certificate? @ ves (O no =

Language Certificate type @ E1Ts (O ToEFL (O Cambridge (O Trinity College Landon () Centro Linguistico UNIPY () Centro Linguistico UNIPV per Collegi EDISU
O Native speaker =
| BEWARE: Language certificates other than those indicated are not admissible.
If the certificate you hold is not included in this list (see Annex 1I of the call for it will not be useful for exemption purposes.
Was it obtained after January 2020? @) ves () no =

If your certificate was obtained before January 2020, it is not valid for the purpeses of the call for applications. If you do not have any valid language
certificate and/or do not fall under the cases of the exemption provided for in Article 7 of the call for applications, you must register for the language tests
organized by the UNIPV Language Centre - http://cla.unipv.it (section "Erasmus+ Linguistic Assessment").

EXCEPTIONS: Native speakers must upload the self-declaration form and select "yes" at "Was it obtained after January 20202".

Any French Certificate? () ves @ no =

Any German Certificate? () Yes @ Mo =

Any Portuguese Certificate? O Yes @ No =

Any Spanish Certificate? () ves @ no =

I confirm that I entered all necessary data and my data is correct. *

‘l Back H Update ‘

13) Click on "Back" to return to the main screen.

Then click on "Upload the language certificate” for each of the languages for which you have declared that you
have a valid language certificate.
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14) Please attach the language certificate in your possession.
The documents must be in PDF format and renamed as follows: "SURNAME NAME LANGUAGE LEVEL" (e.g..

Back Create
Upload name -
owner (I -
i B

Back || Create

15) Click on "Back" to return to the main screen.
Then click on "Enter confirmation" to confirm your application.



https://internazionale.unipv.eu/wp-content/uploads/2024/01/Allegato-II-Tabelle-esoneri-con-certificati-ed-elenco-corsi-2024-25-ITA-ENG.pdf
https://internazionale.unipv.eu/wp-content/uploads/2024/01/Allegato-II-Tabelle-esoneri-con-certificati-ed-elenco-corsi-2024-25-ITA-ENG.pdf
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16) Click on "Forward to update”, tick the box "I confirm that I am ready to submit the application for approval”
and then click on "Update".
T Apphcations outgoing (ID = 1395268) update

Back || Update

1 confirm that 1 am ready to submit my application for appraval. i}

Back || Update

17) Click on "Back" to return to the main screen.

A few minutes after sending it, you will receive an e-mail from noreply@unipv.it with the subject "Application
received Erasmus for Study for a.y. 2024/25" (also check your spam) informing you that we have received your
application and that it will soon be checked by the International Mobility Unit.

18) If one or more of the attached language certificates are incorrect, you will receive an e-mail from
noreply@unipv.it with the subject line "Application incomplete Erasmus for Study for a.y. 2024/25", containing
the reason for rejection and instructions for modifying the rejected attachments.

You can then log back into Mobility-Online and follow the instructions in the yellow box.

If you have new certificates that are eligible under the call for applications, you will be able to upload them to
replace the ones that were rejected and confirm your application again.
Otherwise, confirm that you have no other certificates to attach and complete your application.
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+ Raeason for moompleteness : Certficat inglese ottenuto prima di gernaio 2020

Your application has been marked as incomplete, because one or more of the language certificates you uploaded were not eligible.
Now you have two options:

1.1 you want to sumbit 3 new language certificate, please upload it using the relevant steps above (Upload language certificate) and then click on Confirm the submission of missing
documen 24

2 If you do not have any additional language certificate to upload and want to ciose your application, click on Confirm the submission withouT amaching any new language cermificate.

‘Confirm the submission withdt affzching any new lengaege ]
certificate

[®)  Confrmeton of subrmisson of new langusge corticates

oo

Applcataon ompleted

19) As soon as your application has been checked by the International Mobility Unit, you will receive an e-mail
from noreply@unipv.it with the subject "Application completed Erasmus for Study for a.y. 2024/25" (also check
your spam) confirming that your application is complete.

Attached you will find the print version of your application. The e-mail will also be sent automatically to your
international mobility coordinator.

You can also view the confirmation on your Mobility-Online page (green tick on “Application documents checked
and marked by International Office as complete”).
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